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Default Map View
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How do you get to the map?

From the County’s main web page, 
hover your mouse pointer over the 

‘SERVICES’ header 

Move mouse pointer to 
‘Mapping Services’ and 

left  mouse click.

http://www.charlescountymd.gov/services/mapping-services
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Left mouse click on one of these 2 
locations.  Interactive map will open.

How do you get to the map?

http://www.charlescountymd.gov/services/mapping-services
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1.  Details and 
help with map.

2.  Coordinates 
Window

3.  Scale 
Bar

4. Compass

5. Locator Button

6. Home Button

7. Zoom – Can also 
zoom using mouse 
wheel

Default Map (Home) 
View

17.  Address Search Window – Search for the 
location of a property using its address.

What does all this mean?  Brief button descriptions on page 5.

4

5

6

7

8. Map Data Layers

9. Data Legend

10. Bookmark

11. Print (PDF)

12. Add Data

13. Property Search

14. Drawing Tool

15. Measure Tool

16. Select Data Tool

8 9 10 11 12 13 14 15 16

http://www.charlescountymd.gov/services/mapping-services
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1. Details and help with map – Button opens side window of map 

details, help, and helpful PGM web links.

2. Coordinates Window – Longitude and Latitude for where cursor is 

located on map.

3. Scale Bar – Shows current scale of map view.

4. Compass – Shows north direction

5. Locator Button – Places locator (Blue Dot) on map for identification 

of your current location.

6. Home Button – Returns map back to Default (Home) view.

7. Zoom Button – Zoom in and out controls for map view.  Zoom can 

also be control by a mouse wheel.

8. Data layers Button – Display data layers of map with controls for 

viewing layers. (Page 6)

9. Legend – Legend for data layers currently displayed in the map 

view. (Page 7)

10. Bookmark – Bookmarks current map view (location) for later use.  

Layers in use are not saved. (Page 8)

11. Print Map – Print current map view in pdf or jpg format. (Page 9)

12. Add Data – Add GIS data to map. (Page 10)

13. Property Search – Property search tool.  Search by property ACCTID 

or by Tax Map, Grid, Parcel Number. (Page 11)

14. Drawing Tool – Use tool to draw shapes or text within the map area. 

(Page 12)

15. Measure Tool – Use tool to measure distances and areas within the 

map area. (Page 13)

16. Select Tool – Use to select data within the map view. (Page 14)

17. Address Search Window – Use to search for properties by address.  

Enter street number of address and hit enter.  Suggestions will 

appear, left mouse click on the address you want, map will zoom to 

property.

Map button descriptions.

http://www.charlescountymd.gov/services/mapping-services
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Open Data Layers list 
(List open by default 

when map opens)

Expand / Collapse 
grouped layer list

Close list

Expand / Collapse layer list

Move layer in list, left mouse click 
and hold to move.  Layers higher in 
the list are topmost layer in map.

Layer visibility in map, on or 
off.

Display legend (symbology) for 
layer.  Legend expands in layer list.

More Layer Options:

- Zoom to layer in map
- Change layer transparency in map
- Apply filter to data
- Calculate data statistics on number fields

http://www.charlescountymd.gov/services/mapping-services
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Map Legend

Only layers currently 
visible in map will show 

in legend.

http://www.charlescountymd.gov/services/mapping-services
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Bookmarks – Saves current map view for future use. Clearing 
your web browsers historical data will delete saved bookmarks.

Left mouse click here to save a bookmarked view.  
Saved bookmarks will remain here.

http://www.charlescountymd.gov/services/mapping-services
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Print Map view – Map is saved in electronic format.

Set paper size of map.

Set title of map.

Set file format of map.

Additional settings for print.

Print button it initiate electronic 
print.

Check box to see current print area for settings.  
Light blue area will display on screen and 

represents print area of map.

http://www.charlescountymd.gov/services/mapping-services
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Add GIS data tool – Add GIS data from ArcGIS online, 
web service url, or data file.

Search results.

Type data description here 
to search for data.

Controls used to filter and/or sort data results.

Switch search source between ArcGIS online and Living Atlas.

Go here to paste a known data source with a web service url.

Go here to load data files from your computer.  Formats 
supported are Shapefiles, CSV, KML, GeoJSON, GPX.

http://www.charlescountymd.gov/services/mapping-services
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Search Property Tool – Search for the location of a property 
using it’s ACCTID, or by Tax Map, Grid, or Parcel Number

ACCTID’s for properties within Charles County are 10 
digits long, the first two digits are “09” and the 
remaining eight digits are the properties Tax ID, as 
shown in the upper right corner of the Tax Bill.

http://www.charlescountymd.gov/services/mapping-services
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Drawing tool – Use to draw graphics or text within 
map area.

1 2 3 4 5 6 7 8 9 10
Button Key:

1 – Selection tools for selecting drawn objects.
2 – Draw a point.
3 – Draw a line.
4 – Draw a polygon.
5 – Draw a square / rectangle.
6 – Draw a circle.
7 – Draw text.
8 – Undo last drawing operation.
9 – Redo last drawing operation.
10 – Clear drawings from map area.

Any graphics or text drawn using the Drawing 
Tool, will be placed into a temporary layer 
named “Drawings”.

http://www.charlescountymd.gov/services/mapping-services
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Measure tool – Use to measure distances and areas 
within the map area.

1 2 3 4

Button Key:

1 – Line measurement.
2 – Area measurement.
3 – Units window for units of measurement.
4 – Delete measurement within map area.

Example of  area measurement.

http://www.charlescountymd.gov/services/mapping-services
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Select Data tool – Use to select data in the map view. 
One to multiple records can be selected.

Selection Method Types:
 Rectangle  –  data touched by rectangle drawn will be selected.
 Line  –  data touched by line drawn will be selected.
 Point  –  data touched by point drawn will be selected.

Holding down the keyboard shift key while making selections will add to any 
current selection.

Holding down the keyboard ctrl key while mouse clicking on a selection will 
remove it from the current selection.

Choose selection method.

Selectable layers 
within map.

Example of  tax parcel data multiple selection.

http://www.charlescountymd.gov/services/mapping-services
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