
Billingsley Community Center 
Crafts & More Fair 

Saturday, April 2020 9:00 A.M. to 3:00 P.M. 
VENDOR APPLICATION & AGREEMENT 

Vendors must be registered by: March 27, 2020 
We will be accepting 3 vendors per company (Lularoe, Avon, Tupperware, etc.)  

Registration Fee:  10 x 10 space - $35 Residents/ $40 Non-Residents  
 

Vendor Name:  __________________________________________________________________________________ 
 
Contact Person ____________________________________________ Phone:  _______________________________ 
 
Mailing Address: _________________________________________________________________________________ 
 
Email:  _________________________________________________________ 
 
LIST BELOW ALL ITEMS TO BE SOLD, DISPLAYED, OR GIVEN OUT. (Vendor must specify EXACTLY what items are being 
sold or distributed. Prohibited items include: food, tobacco, alcohol, or firearms.  If any item is not specified in this application 
or deemed inappropriate, we have the right to ask you to remove such item on the day of the event).   
__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

Return completed Application to:   Billingsley Community Center 
10069 Billingsley Rd 
White Plains, MD  

 
Terms & Conditions 

By signing below, Vendor agrees to all terms and conditions along with all rules and regulations governing this event. We reserve the 
right to decline applications based on existing sponsorships and/or exclusivity rights that may be in place for the event. Space is 
allocated on a first come, first served basis. Payment is due at the time that your application is submitted. Refunds must be requested 
within 7 working days prior to the event. There will be a $10 admin fee deducted from the total. Total refunds will only be given if 
DRPT cancels the event. 
 
Charles County Government is not responsible for program cancellations due to Charles County Public Schools programming, 
inclement weather, or unavoidable/extenuating circumstances. Applicant agrees to participate in these programs knowing that safety 
precautions will be taken, but with the understanding that Charles County Government does not have accident insurance for 
participants. Applicant hereby authorize the Charles County Government to take photographs and video of me/my child or my 
property for promotional and/or educational purposes. By signing below, I do hereby authorize the Charles County Government to 
release the information for promotional purposes. Applicant acknowledge that they have been informed that activities in which 
members of Applicant’s family, group and/or organization participate may be shared through Charles County Government and 
Charles County Recreation, Parks and Tourism website and social media accounts, including photographs and live streaming 
videos, and I authorize and provide my consent for family, group and/or organization to being included in any such photographs or 
live streaming videos. Applicant hereby state that this release is freely, willingly, and voluntarily made. 
 
Providing a service to Charles County Department of Recreation, Parks & Tourism for an agreed upon sum. Vendor agrees to provide 
the service at their own inherent risk and shall defend, indemnify, save and hold harmless Charles County Government, including its 
elected officials, officers, agents and employees against all liability, penalties, costs, losses, damages, expenses, fines, causes of 
action, claims or judgment, including reasonable attorney's fees, resulting from injury to, or death of, any person or damage to 
property of any kind, which injury, death or damage arises out of, or is any way connected with, the performance of the services under 
this contract. This agreement shall apply to any acts or omissions, negligent conduct, whether active or passive, including acts or 
omissions of the Vendor, vendor's agents, subcontractors or employees. 
 
Vendor Signature:  ____________________________    Title:  __________________________   Date:  ____________ 

Billingsley Community Center Representative:  ______________________________________    Date:  ____________ 
For more information, call Billingsley Community Center – 301-944-1091. Make checks payable to: Charles County Commissioners 

 

For DRPT Use Only:  
Check Cash M/O M/C Visa Discover  Staff Initials: _______ 
Check/Card Name: _________________________________ 
Check/Card#__________________________________ Exp. Date: _______________CVV: _________ 
Total Paid: ___________   
 



Billingsley Community Center Crafts & More Fair 
Saturday, April 4, 2020 

9:00a.m. - 3:00p.m. 
 

Rules & Regulations 
 
1. No refunds will be given for any reason after March 27, 2020. 
2. The event will be held rain or shine Saturday, April 4, 2020 from 9:00 a.m. to 3:00 p.m.  There are no rain 

dates.  You are responsible for protecting your equipment and/or merchandise from inclement weather. 
3. You may start set-up April 4th at 7:00 a.m. and your exhibit must be completely installed by 8:30 a.m. on 

April 4, 2020.   
4. Break-down will commence no sooner than 3:00 p.m. and must be completed by 4:00 p.m. 
5. You must leave your space as you found it.  Any vendor violating this rule maybe barred from future events.  

Please use trash receptacles to clean your area. 
6. You are required to have an attendant at your space during all event hours, 9:00 a.m. to 3:00 p.m.  
7. You must stay in your assigned space and within the 10’ x 10’ boundaries of the assigned space.  All draping 

material etc. must be flame retardant. There will be no access to electricity.  
8. Your Vendor Application & Agreement required you to specify EXACTLY what items are being sold, 

exhibited, promoted or distributed at the event.  If, on the day of the event, you include items that were not 
specified in the Vendor Application & Agreement, or if you include items that are of a controversial nature, 
(e.g., not family-oriented), we have the right to ask you to remove such item(s) or to leave the event. 

9. You must not engage in any illegal activity of any kind. 
10. Spaces are non-transferable and cannot be resold.  You may not sublet your space or any portion of it. 
11. No alcoholic beverages and no smoking (including e-cigarettes). As a state law, this includes the center area, 

parking area and other surrounding areas while on school grounds 
12. Neither Charles County Department of Recreation, Parks and Tourism or its partnering agencies, employees 

and volunteers, are liable for any damage to or destruction of any exhibit, booth or other vendor space from 
any cause whatsoever, or for the theft or disappearance from any vendor space of any property contained in 
or about the exhibit area or for any loss you may sustain. 

13. You and your employees and agents are required to take appropriate measures to prevent damage to the 
property as a result of your participation in the event. You will be liable for any damage caused by you and 
your employees and agents in connection with your participation in the event, including all costs of cleaning 
and all repairs to sidewalks, streets and other property.  Property damage by any vendor will result in the 
exclusion of that vendor from subsequent events. 

14. The Charles County Department of Recreation, Parks and Tourism and its partnering agencies assumes no 
responsibility of any kind for insurance on behalf of any vendor or exhibitor. You are responsible to maintain 
all required Insurance of whatever nature, including but not limited to, liability insurance and worker’s 
compensation insurance, at your own expense and initiation.  

15. By signing the Vendor Application & Agreement, you agreed not to hold Charles County Public Schools, its 
employees and volunteers, responsible for any accident or injury incurred during this event.  You further 
agreed to hold Charles County Public Schools employees and volunteers, harmless from and against any and 
all claims, demands, damages, and actions. 
 

Interpretation of Rules 
 The interpretation of all rules and regulations is the sole responsibility of the Billingsley Community Center 

Staff and all decisions of Billingsley Community Center staff shall be final and enforceable. 
 Your violation of any of these rules or regulations or of applicable law will result in the forfeiture of your 

space and your removal from the event.  By signing the Vendor Application and Agreement, you are agreeing 
to abide by the event rules and regulations and to waive any right to recourse or to demand refund or to claim 
damages on such grounds. 
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